CITY MAYOR’S OFFICE
ECONOMIC ENTERPRISE MANAGEMENT DIVISION
(Legazpi Public Market)




APPLICATION FOR LEASE MARKET STALL

This service is for business investor or applicant who wants to be a market stall holder in Legazpi
City Public Market

EEMD Legazpi City Public Market

Simple Transaction

G2C - Government to Citizens

Any individuals

EEMD Legazpi City Public Market Office
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EEMD Legazpi City Public Market

Simple Transaction/ Complex Transactions

G2B - Government to Business

Legitimate adjudicated market stallholders in the city public
market who want to transfer their lease awards to their
successors due to reasons of death or incapacity of an adjudicated

stall holders.

Applicant/ Client

1.a Deed of Transfer (- Notarized
(for Transfer only)

Applicant/ Client

1.b Death Certificate or affidavit of
incapacitated adjudicated stallholders
(for Succession only)

Applicant/ Client




1. c Original/Certified True copy of Stall
award

Applicant- Client / Record Section

1.d Proof of payment of Business taxes
and fees and Business permit

Applicant- Client/ City Treasurer's Office

1. e Proof of Payments of rental fees
(last 3 months)

Applicant-Client /Record Section

1.f Waiver of rights of legal spouse or
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2. Transferee/Successor
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2.a Notarized Application Forms

Market Administrator/Supervisor, City Public Market
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2.d 2 x2 ID picture

Applicant/Client

2. e Personal Appearance for
Interview

Applicant/Client

| reoserna | TR

1. Getand

Accomplish Receive, Review None 5 min Clerk, Public

application forms to | endorses Market Office

least market stall

2. Submit Signed .

Accomplish apgplication form | None 2 min Clerk, PUbh.c
. Market Office

application form and endorse




Evaluates
documents and

of market stall and
contract of Lease.

payment and
Official Receipt

5. Fish - P25,000

6. Meat - 40,000

7. Personal Effects -
P40,000

record of Market
payment and Administrator
NONE violations. None 10 min !
. Market
submit to Committee
Market
Committee for
approval
3. Wait for approval
of the a.ppllcatlo.n. Market
( you will be notified . .
Screenings of Administrator,
by the market ) None
. . applicants Market
Administrator or his .
. Committee
duly authorized
representative
GoodWiil/Occupancy
1 Cereals - P 25,000
Receives approved Releases Stall 2. Carenderia - P25,000
Stall Award and pay | Award. Issue 3. Dried Fish- P25,000 .
corresponding fees order of 4. Vegetables - P25,000 5 minutes Clerk,, Public
P g - Vee ! ! Market Office

APPLICATION TO MARKET STALL RENEWAL OF LEASE

This service is fol Stallholders who request for the renewal of Lease for their cease operation.

EEMD Legazpi City Public Market
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EEMD Legazpi City Public Market Office
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COMPLAINTS MAY FILED IN WRITING ADDRESS TO : Hon. Carmen Geraldine B Rosal City Mayor/Mr. Ronald
H. Pasano , LOIII/OIC Legazpi City Public Market , LCPM Office Legazpi City

Clients with pending documents are advised to follow-up the next working day, pending ocuments due
tounsual circumstances beyond the control of this office.

SERVICE PLEDGE: We are committed to serve with efficiency , accountability, sencerity, honesty and
transparency at all times

For inquiries, feedbacks, suggestions,Recommendations as well as Complaints, you may send to: Mr. RONALD
H. PASANO,OIC Legazpi City Public Market , LCPM Office Legazpi City/CP no: 09192729466




