
Business Permit Renewal online application guide

Step 
1

Using your 
browser, visit 
legazpi.gov.ph 
and click 
Online 
Services, then 
Services

Then click this 
image

click 
Renew 
Business
Application

Step 
2

Select Create
New Application

Then click
Next



Input your full      
Name
3

Address

Email add

CP No.

Then click
submit

Input the 6-digit
Validation key
Send to your email
or CP

Then click Verify

Input the BIN (to 
be found at 
previous business 
permit under Bar 
Code)

Then click Next



Tick the box

Then click Continue

Click Next

Then click 
Continue



Then click
next

Input

Input

Input

Input last year 
gross

Then click next



Click the 
upload button
to upload the
scanned copy of 
required 
documents

Then click next

Then click next



Click submit 
application


